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Application Guidelines
Requirements
The applicant must:
· be an international student 
· Priority will be given to students who are nationals of ASEAN and South Asia as well as New Zealand and Australia but other international students are welcome to apply 
· PRC, Hong Kong and Macau nationals are currently not eligible

· be proficient in English or Chinese 
· be in a field of study related to one of NARLab’s research centers: (other centers are not included in NTHU-NARLabs Summer Internship Program 2017)
· National Nano Device Laboratories (NDL)

· National Center for High-performance Computing (NCHC)

· National Chip Implementation Center (CIC)

· Instrument Technology Research Center (ITRC)
· National Space Organization (NSPO)
Application Material
· application form of  NARLabs (file download)
· application for of NTHU (file download)
· at least 2 recommendation forms (file download)
· latest official academic transcript 
· a copy of student ID card
· a copy of the photo page of passport
· a headshot photo
· English or Chinese proficiency test scores
Please note that all submitted material will not be returned. 
Selection Process
After the deadline, complete applications will be reviewed by NTHU OGA for the first round of evaluation and the applications of selected students will be forwarded to NARLabs for the second round of review and selection. 
Accepted applicants will be notified by email by May 3rd.
Other Internship Conditions
· No paid during the entire duration of the summer internship program.
· School dorm can be arranged if needed(pay by students) during the entire duration of the summer internship program.
· At the end of the summer internship program, the student is required to submit a report to both NARLabs and NTHU.(file download) 
· NARLabs may provide a certain amount of scholarship upon successful completion of the summer internship program. The amount will be disbursed to the student at the end of the program at the discretion of NARLabs. The amount may be determined based on the student’s performance during the program or other factors NARLabs deems important at the time.
Workplace Policies
· Students should report to the assigned center. If students change centers without approval, NARLabs shall withdraw the internship offer. 
· Students should report to work on time and should not be late or leave early. 
· All types of absences require filling out an application and providing supporting documents. Approval must be obtained from the supervisor. If the number of days of absence amount to more than a third of the internship period, the student will be deemed to have quit the internship. 
· Except in cases of serious illness or accidents, it is strictly prohibited to take time off by telephone. Requests for absences should be handled in person. 
· Policies for absences: 
· Sick leave: students should ask supervisor for leave on the day of the sickness before going to the doctor and submit the proof as soon as possible thereafter.
· Personal leave: personal leave shall be handled in advance. In case of emergencies, students must telephone the supervisor to ask for leave and submit leave application thereafter. If not, then the personal leave will be considered absence without approval. 
· Bereavement leave: students may submit application when the event occurs and the proof thereafter. Students do not have to make up internship hours due to bereavement leave. 
· Official leave: students must provide proof to the supervisor in advance from their respective schools if participating in school activities. 
· Absence without approval: if students did not submit leave application or the application was not approved, NARLabs shall withdraw the internship offer if such number of days amount to seven days. 
Contact
If you have any questions regarding this summer internship program, please contact: 
National Tsing Hua University Office of Global Affairs

-Ms. Tai-I Lin
-Email: tilin@mx.nthu.edu.tw

-Tel: 03-5715131 ext.33428
